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- Hi€u trudng céc truong THPT;
- Gidm doc cac trung tAm truc thudc;
- Cac Trudng di€m thi.

nidm 2018.

Thyc hién Quy ché thi THPT qudc gia va xét cong nhén t6t nghi€p THPT hién hanh
(goi it 14 Quy ché thi hién hanh), Vin ban s 991/BGDPT-QLCL ngay 15/3/2018 vé viéc
huéng dan thuc hién Quy ché thi THPT qudc gia va xét cong nhéan t&t nghiép THPT nim
2018 va céc van ban chi dao cia B6 GDDT; S GDDT d4 ban hanh cic cong vin sb
630/SGDDT-KTKD ngay 13/3/2018, cong vin s§ 636/SGDDT-KTKD ngay 13/3/2018,
cong vin sb 1111/SGDPT-KTKD ngay 03/5/2018, cong van sb 1180/SGDDT-KTKD ngay
10/5/2018 dé thdng nhét thuc hién. Yéu cdu Lanh dao cac don vi, cac Trudng diém thi
nghién ctru, chuén bj diy du.

Dé cong tac chudn bi dugc ddy du, chu dio va cé su phdi hop chit ché véi cac
Trudng diém thi, S& GDDT nhic nhd va luu ¥ mot sb vin d& nhu sau:

1. V& hd so thi vu ctia Diém thi va phong thi: Cac truong THPT, trung tdm chiu
trach nhiém chinh thyc hién theo phan cong tai cong vin sb 1180/SGDDT-KTKD ngay
10/5/2018 ciia S& GDPT. Khi tiép nhan, Trudng diém thi phan cong kiém tra chi tiét cac
loai hd so timg budi thi cho can b coi thi (theo Phy luc 3 ctia cong vin sb 1111/SGDPT-
KTKD ngay 03/5/2018 cia S& GDDT).

2. V& phén b4 thi sinh ciia céc phong thi:

Céac don vi chuén bi dé‘ty dl co so vat chat, phuong tién, trang thiét bi,...; cac Trudng
diém thi kiém tra va td chirc viéc b tri ban ghé, nhic nhd cén bd coi thi thuc hién so dd
d4nh sb bao danh, phin phat d& thi tric nghiém,... (theo Phu luc 4 cla cbng vin s
1111/SGDDT-KTKD ngay 03/5/2018 cua S¢ GDDT).

3. Trong budi tip trung thi sinh 1am tha tuc dy thi (chiéu ngay 24/6/2018); luu y thuc
hién nhitng yéu ciu sau:

a) Phat Thé dy thi cho thi sinh: Céc cén bd coi thi cin dbi chiéu, kiém tra chinh xéc
anh trong Thé du thi véi Gidy ching minh nhén dan va thi sinh, tranh nhim 14n; yéu ciu
thi sinh ky tén vao danh sach cp thé du thi. Thé du thi do thi sinh giit trong sudt ky thi va
mang theo ciing v6i Gidy chimg minh nhan dén dé trinh cho can b coi thi vao diu mdi
budi thi.

b) Yéu ciu thi sinh kiém tra tit ca cac thong tin c4 nhén trong danh sach, néu phat
hién c6 nhim 13n phai bdo ngay; huéng din, gitp d& thi sinh thuc hién viéc diéu chinh
thong tin du thi khi ¢6 nhu ciu; ddng thoi, xir Iy va phéan 4nh chinh xac thong tin vé Ban
Thu ky Hoi ddng thi (sau khi kiém tra, d6i chiéu véi Phiéu ding ky tham du ky thi va
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Phiéu ding ky xét cdng nhan tét nghiép THPT cua thi sinh), chdm nhét 13 15g30 ngay
24/6/2018.

c) Phé bién Quy ché thi hién hanh cho thi sinh, dic biét luu ¥ lich thi, thdi gian thi,
dung cu dugc mang vao phong thi; quan tdm phd bién, théng bao khu vuc b tri phong thi,
phong vé sinh cta nam, nit cho thi sinh; tranh tinh trang ling ting, thi sinh phai di chuyén
nhiéu d¢ tim kiém, lam mat trit t trong trudng thi.

4. Vé phan cong can bd giam sét:

Céc Trudng diém thi luu y thue hién viéc phén cong can bd gidm sét theo dung quy
dinh tai Diéu 22, Khoén 2, Diém a ctia Quy ché thi hién hanh va Phu luc IV cta Vin ban s6
991/BGDDT-QLCL ngay 15/3/2018 cia B6 GDDT va quy dinh thét cu thé khu vuc (tir
phong s6 dén phong s6) gidm sat phong thi.

5. V& phén cbng can b coi thi (mbi Diém thi da dugc phén b thém it nhét 02 can
bd coi thi du phong):

a) Cin ctr s§ lugng phong thi/bai thi; Trudng diém thi chi dinh cu thé céc can bd coi
thi 1am nhiém vy coi thi cho timg bai thi (budi, ngay) va phai thong bao ddy du dén tit ca
céc can b coi thi ctia Piém thi; tranh tinh trang ving, thiéu, tr8 (c6 thé théng bio sém
trong phién hop toan thé Diém thi 14n hai hoic trong budi thi trudc lién k).

b) Pau mbi bubi thi; Trudng diém thi phai t6 chirc cho can bd coi thi bit thim phan
cdng coi thi va dam bao mdi phong thi c6 01 c4n bo coi thi 14 cén bd, gidng vién clia trudng
cao ding, dai hoc phéi hop.

¢) Khi phan cong can bd coi thi/bai thi; Trudng diém thi cin bé tri mot s6 can bd coi
thi tryc tai phong Hoi ddng dé thuc hién viée sip xép, kidm tra lai hd so thi vu cta phong
thi cho mdn thi tiép sau; quan tm viéc bd tri luc luong 1am nhiém vu huéng din cac thi
sinh ¢6 nhu cAu ra khéi phong thi. Trudng diém thi chi dong b tri thay thé céc bd coi thi,
can bd gidm sat ving mit.

6. Thuc hién nghiép vu coi thi:

a) Céc truong THPT, trung tdm chju trach nhi¢m chinh thyuc hién in nhan ban “Tép
tai liéu phd bién tai phong thi” cia B6 GDDT (S GDDT da giri email dén cac don vi) dé
phan phat cho cic cén bd giang vién, gido vién 1am nhiém vu coi thi tai Diém thi. Céac
Trudng diém thi phd bién, nhic nhé nhimg ndi dung cin quan tim; dic biét chi y cac thong
tin v& Thoi gian biéu timg budi thi, Danh sach may tinh bo tai duge dem vao phong thi,...

b) Déi v6i cac bai thi tb hop:

- Thi sinh 1am bai trén cing mdt Phiéu tra 161 tréc nghiém. Mé, phat d& thi cia mén
thanh phin theo dung lich quy dinh.

- Sau khi phét d& ctia m6n thi thanh phin thir 1, can bd coi thi cin dién du, chinh xac
ma @ thi ctia timg thi sinh vao Phiéu thu bai thi va nhéc nhd thi sinh ghi, t6 ding mi dé thi
trong Phiéu tra 10i tric nghiém; khi phat d& ciia mén thi thanh phin thir 2, thir 3, can bd coi
thi nhic thi sinh d5i chiéu c6 ciing m3 d& thi ciia mén thi thanh phin truée, dam bao mbi thi
sinh chi ¢6 01 ma d&/bai thi t4 hop.

- Ngay sau khi hét gio' lam bai tirng m6n thi thanh phin, c4n bd coi thi phai thu da
s0 d& thi va thu hét s6 gidy nhap da phat ra (trir mon thi thanh phin cudi ciing ctia bai thi
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t6 hop); trude khi phat dé, gidy nhap méi cia mén thi thanh phén tiép theo.

- Déi voi Phiu tra 16i tric nghiém; khong thu phiéu trude khi hét gir 1am bai ctia bai
thi t§ hqp, can bo coi thi chi thu sau khi thi sinh di hoan thanh d bai lam ctia cdc mén thi
thanh phan da ding ky dy thi (c6 dién dt m3 d& thi va ky tén vao Phiéu thu bai thi); déc
biét, nhic nhé cac thi sinh da ding ky thi bai thi t5 hop thi bit bude pha1 thi di 03 mén thi
thanh phan (trir nhitng thi sinh c6 ddng ky bao luu; thi sinh dy thi chi d& xét tuyén sinh dai
hoc, cao déng), khong dé xay ra tinh trang thi sinh bo tring cac cdu cua bai lam (khong to
chon phuong 4n nao trong Phiéu tra 10i tric nghiém); yéu ciu thi sinh giit gin c4n than
Phiéu tra 16i tréc nghiém ciia minh trong sudt thoi gian thi.

c) Trong cac budi thi bai thi tb hop; 13nh dao Piém thi phai nhic nhé bd phan bao vé
Diém thi luu ¥ d4i véi trudng hop thi sinh thi tir mén thi thanh phin thir 2 hodc chi thi mén
thanh phén tht 2, thir 3; tranh tinh trang thi sinh khong vao dugc trudng thi do da hét giv
vao trudng thi duge quy dinh cho dau timg budi thi.

d) V& sir dung “Phéi phiéu tra 10i tric nghiém du phong”; nhim tranh lang phi, sb
lugng du phong phan b cho cic Piém thi déu bing nhau, khi cin sir dung phai thuc hién
bién bin m& niém phong va 1ap bién ban niém phong vao cubi mdi budi thi (k& ca phdi
phiéu tra 10i tric nghiém cua thi sinh véng thi). Cac Trudng diém thi cin quan 1y chit chd
s6 lugng va khén truong bdo cdo vé& B4 phén truc thi ciia S6 GDDT dé yéu ciu cip bd
sung, tranh tinh trang thiéu hut phdi phiéu tra 101 tric nghiém dy phong tai cac Diém thi.

7. Yéu ciu thuc hién bao céo sb lidu truc thi: Trudc 30 phit cta thoi diém két thic
1am bai thi, mon thi thanh phin (chim nhit), cac Diém thi thuc hién béo cio bét budc vé
B phan truc thi ciia S& GDDT (s6 dién thoai 3833789). Nbi dung béo cdo: Thuc hién theo
MAu biéu 11 dinh kém cong vin s6 1111/SGDDT-KTKD ngay 03/5/2018 ctia S& GDDT
(luu y thuc hién dang theo yéu clu vé cap nhéat va tinh toan s6 liéu céc cot muc da hudng
dan & cubi Phu luc).

Ngoai ra, phai thudng xuyén bao cao tinh hinh du thi cuia thi sinh ho#c khi ¢6 nhimng
su viéc bat thudng trong timg bubi thi (k& tir luc phat d@ tai phong thi).

8. Céac ndi dung quy dinh c6 lién quan khéc:

a) Thuc hién ndi dung vin ban sb 970/QLCL-QLT ngay 09/5/2018 cuia Cuc Quan ly
chét luong, B6 GDDPT vé viéc dang ky chir ky can bd coi thi, can bd chdm thi; S& GDDT
yéu cdu cac Trudng diém thi phai t6 chirc cho cic can bd tham gia cong tic coi thi (Trudng
diém, Ph6 Trudng diém, Thu ky va Can bd coi thi) dang ky mAu chir ky (theo mAu danh sach
dinh kém cong vin ndy) va bit budc phai nhit quén st dung chit ky khi thuc hién nghiép vu
coi thi.

- Thoi diém t6 chirc diing ky mAu chit ky: Tai budi tap trung lam tha tuc va phd bién
quy ché thi.

- Trudng diém thi déng tai (c6 niém phong) danh sach ding ky miu chit ky va ban
giao cho Ban Thu ky Hoi ddng thi ciing lic v&i ban giao bai thi va hd so thi (c6 néu cu thé
trong Bi€n ban giao nhén).

b) Trudng diém thi phé bién ddy da va thuc hién triét dé trach nhiém cia ngudi lam
nhiém vu coi thi; dc biét, yéu ciu phai c6 mit ding gidr tai Piém thi d¢é 1am nhiém vu.
Trong khi thyc hién nhiém vy, khong dugc mang céc thiét bi thu phat thong tin; khong
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duoc lam vige riéng, khong duoc hiit thube, khong duge st dung céc loai d6 ubng c6 con.
¢) V& thuc hién tip Bién ban chung ctia Piém thi; khi cac don vi sit dung file mém

dé chu dong trong viéc thiét 1ap bién ban timg budi thi, cap nhit thong tin, dién da danh
sdch ngudi tham gia cdng tac coi thi,... cin luu y cdc yéu clu sau:

- Kiém tra va hoan chinh céc thu tyc, dién da cac s6 liéu, thong tin theo yéu ciu.
- Tép bién ban pha1 dugc sdp xép theo trinh ty cia so trang dd quy dinh dé thuén tién
trong viéc tra ciru va tng hop cac théng tin bao c4o véi cép trén.

- Sau khi hoan t4t ky thi, bién ban phai dugc dong thanh tap va dan gay cén thin dé
thuan tién trong viéc luu trit hd so.

d) May tinh b6 tii dugc dem vao phong thi: Thuc hién theo quy dinh tai cng vin sb
1568/BGDDT-CNTT ngay 19/4/2018 cia Bo GDDT vé théng béo danh sach may tinh bd
ti dugc dem vao phong thi Ky thi THPT quéc gia nim 2018.

Quén triét cho toan thé can bd coi thi, can bd gidm sét phong thi khi thuc hién nhiém
vy; phai chdp hanh ding du cdc quy dinh cta nghiép vu coi th1 nhung khong tao su céng
théng va khong gy trc ché tim Iy khi l1am bai thi cta thi sinh, can tao sy tyr tin va chu dong
cho thi sinh 1am bai thi theo dung kha niing va nd lyc phén d4u cua ban thén.

e) Cac quy dinh nhu Trang phuc cia ngudi lam nhiém vu coi thi va thi sinh dy thi, 1am
vé sinh trong khu vyc thi,...: Thyuc hién theo Phu luc 4 dinh kém cong vin s6 1111/SGDPT-
KTKD ngay 03/5/2018 cia S6 GDPT.

9. V& tao didu kién noi #n & cho thi sinh va can bd giang vién, gido vién lam nhiém
vu coi thi:

a) Cac don vi can phdi hop t6t v&i Ban Pai dién Cha me hoc sinh d& ¢6 phuong an
quan ly, chdm soc thi sinh (an, ¢, di lai) trong nhitng ngay tham du ky thi hodc phai du thi
tai cic Piém thi xa nha.

b) Déi véi can bd, giang vién, gido vién dén lam nhiém vu tai Diém thi; Phé Trudng
diém thi phy trach co s& vat chit (Ianh dao cta trudng hoc dit Pidm thi) cAn chu dong
phuong 4n lién hé va gidi thi€u noi an, nghi (sao cho tién viéc di lai thyc hién nhiém vuy)
hodc sép xép, bd tri noi an, nghi tai don vi (khi ¢6 nhu c?lu); tranh tinh trang thiéu sy chu
d40 va thiéu quan tim-tao diéu kién tt nhit cho can b, giang vién, gido vién hoan thanh
nhiém vu. %

10. V& co s vat chit Diém thi:

S& GDDPT yéu ciu Thu trudng cic trudng hoc duoc chon dit Piém thi thue hién cac
yéu ciu sau:

a) Do thoi tiét hién nay dang chuyén muia va cé thé mua trong qua trinh dién ra ky
thi; can khén truong kiém tra chu d4o, tién hanh tu sira cac phong hoc va chuén bi phuong
&n xir Iy khi c6 tinh hudng bit thuong xay ra.

b) Nham tao diéu kién t&t nhit cho thi sinh 1am bai thi; cin sém c6 phuong 4n wu tién
stra chita, ning cip v& an toan ludi dién sau dién ké, phéi hop véi Pién luc vé phuong an
méy phat dién du phong khi c6 su c¢b ludi dién, dam béo di anh sang cho thi sinh lam bai va
Diém thi thyc hién nhiém vy; dam bao an toan, trat tu trong khu vuec thi ctia Diém thi.

¢) Kiém tra hé thdng 4nh sang trong khu vyc thi va trong phong thi, ban ghé hoc
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sinh, mai phong hoc, tudng rao bao vé, méay Photo, phong Hoi ddng, phong Trudng diém
thi (c6 ta, khoa chic chén, dién thoai ban, may vi tinh, may in),... sao cho dam bao phuc
vy, xtt ly nhanh va kip thdi nhitng tinh hudng bét thuong c6 thé xay ra trong qua trinh td
chuec ky thi.

Dé tao sy chil dong trong qua trinh diéu hanh cua cac Didm thi THPT qudc gia nam
2018, S& GDDT yéu ciu Tha trudng céc don vi ¢b lién quan va cac Trudng diém thi tich
cuc chudn bi, trién khai, phé bién rong rdi va cong khai céc vin d& d3 néu trén cho moi
thanh phan c6 lién quan duoc biét va thuc hién. Trong qué trinh trién khai; néu cé van d&
vuéng mic hoic chua 13, cac don vi cin phéan anh ngay vé S& GDDT (phong Khao thi va
Quan ly CLGD, sb dién thoai 3921565 hoic 3833789) d& c6 hudng giai quyét va thng
nhit chung trong toan tinh./.

Noinhgn: =— KT. GIAM POC
- Nhu trén (dé thyc hién); 30 GIAM POC
- 0.1 Van Binh, Phé CT. UBND tinh, g

TB. Ban Chi dao thi c4p tinh 2018;
- Linh dao HD thi THPT QG Ninh Thuén;
- Cac phong thuéc S& GDDT;
- Trudng THCS Tran Pha, PR-TC;
- Trudng PTDTNT THCS Thuin Bic;
- Website S6 GDDT;
- Cac Chuyén vién Khao thi;
- Luwu: VT; KT&QLCLGD.
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SO GIAO DUC VA PAO TAO NINH THUAN

HOI PONG THI THPT QUOC GIA

PANG KY MAU CHU KY
CAN BQ THAM GIA CONG TAC COI THI
M3 diém thi: ... TN M thiz oo
S6 TT Ho va tén Don vj cong tic | Nhiém vy duge giao | Miu chir ky

Ninh Thudn, ngay ......... thdng 6 ndm 2018

CHU TICH HOI PONG
(Ky tén, ghi rd ho tén, déng dau)

Ghi chii: 1. “Nhiém vy duoc giao” phdi ghi rd la Trucng diém, Phé Trweéng diém, Thur ky, Cén b6 coi thi.
2. Déi véi phcfn cudi ciia danh sdch; sé do Lanh dao Hoi déng thi THPT quo”'c gia thuc hién.
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